UBND QUAN LONG BIEN

TRUONG TIEU HQOC PO THI SAI PONG

BANG THEO DOI THOI GIAN LAM VIEC
CUA HIEU TRUONG

Tudn 06( tir ngay 08/10/2018 dén ngay 13/10/2018)

Ho va tén: Lé Thi Thu Hwong
Nhiém vu dugc phéan cong:

- Hi¢u trudng: Phu trach cﬁung toan don vi.

- Phu tréch tai chinh, tai san, nhéan su

- Phu trach chuyén mon 6 GV TA, Song ngtr, to VP,
L6p st dung gio trinh quoc t& Cambridge, chuong trinh tich hop

- 9h30- 11h: Kién toan cic vian
ban, quy che¢ sau HNVC ndp
LDLD va ban hanh tai don vi.

TU PANH

Thir, — - GIA
iy BUOI SANG BUOI CHIEU KET QUA
N , THUC HIEN

- 7h45: Dy 1& chao co. Khai mac | - 13h45-14h20: Du chuyén dé toan |

Hoi thi GVG cép trudng, phat | 5A3

dong ing ho HS TH Quyét Tién | - 15h: Duyét tai chinh don vi

Hai |- Ha Giang.
08/10 | - 9h-9h30: Giao ban BGH

13/10

Ba - D1 hoc tai truong Boi dudng can bo Ha Noi
09/10
Tu - D1 hoc tai truong Boi dudng can bo Ha Noi
10/10
Nam - Di hoc tai truong Boi dudng can bo Ha Noi
11/10
Sau - Di hoc tai truong Boi dudng can bo Ha Noi
12/10
Bay - Du Lé bé giang 16p hoc tai truong Dai hoc BUV- Ecorpark




UBND QUAN LONG BIEN
TRUONG TH PO THI SAI PONG

BANG THEO DOI THOI GIAN LAM VIEC
CUA PHO HIEU TRUONG
Tuén 6 ( Tir ngay 8/10/2018 dén ngay 13/10/2018)
Ho va tén: Vii Thi Hoa Mo
Nhiém vu dugc phan cong: Phé Hiéu truéng Phy trach: CM khéi 1 dén khdi 5, CT
thu vién- d6 ding, cac CLB va san choi tri tué truong CLC, Pomath.

BUOI CHIEU TU
Thik, ngay BUOI SANG DANH
GIA
Hai - 7h45-8h00: Dy chao c&. Khai mac | - Tiét 7: Du CD BSNC to4n
8/10/2018 | Hoi thi GVG cip trudng, phat dong | 5A3 (d.c Nga)
tng ho GD mién nai (Truong TH | -Kiém tra cong tac boi
Quyét Tién- Ha Giang), tuyén truyén | dudng CLB ctia GV duoc
ki niém GPTD 10/10, phat dong chum | phan céng (ca tuan theo
HD ki niém 20/10 lich)
- Tiét 2: Dy gio tiét TV cua d.c Hién | - Nop dong gop du thao vé
5A2 danh gia nha truong ndm
- 9h: Hop giao ban BGH hoc 2018- 2019 (Iinh vuc
- Tiét 3, 4: Day 1&p 5A2 Nbi vu) cho d.c HT tong
- Hoan thanh KH Chuyén mén sau | hop
hop giao ban
Ba - 6h45: Tryc quan ly cbéng tic #n | Tiét 6: Kiém tra cong tac
9/10/2018 | sang, ban tru, dich vu xe thu vién- 46 dung
- Tiét 1: Day lép 5A2 Tiét 7: Du CP BSNC 1ép
- 8h30: HS khbi 3 di tham di tich LS | 4A2 (d.c Ha)
dia phuong Tiét 8 + 9: Day 1ép 5A2
- Du gio kiém tra nén nép CM dau
nam
Tu -Tiét 1, 2, 3: Day 16p 5A2 - Tiét 6, 7: SHCM cung t6 5
10/10/2018 | -Kién toan hd so quan i chuyén mén | xay dung tiét thi GVG, xay
- Tham gia KT ndi b6 theo KH dung ma tran d&& CT “Vuon
cao- Tda sang” thang 10
- Tiét 8, 9: Day CLB To4n
Qubc té K5
- Duyét phiéu BSNC khéi
1- khoi 5
Nim | -Tiét 1, 2: Day 16p 5A2 - X4y dyng KH mua thiét bi
11/10/2018 | -Du gi& kiém tra nén nép CM Wevote
- 15h: Du SHCM t6 3
- Tiét 8, 9: Day 16p 5A2



S4u -Tiét 1, 2: Day 16p 5A2 Tiét 6: Du CD BSNC To4n
12/10/2018 | - Tiét 4: Du CD TV 16p 4A1 (d.c 16p 3A1 (d.c Thi)
Hoa)- Bai 7C: Trung thu doc 1ap Tiet 8, 9: Day 16p 5A2
Duyét KHDH K1- K5

Bay 8h- 11h: Day CLB To4n Qudc té
13/10/2018

PHO HIEU T G HIEU TRUONG

Vii Thi Hoa Mo




UBND QUAN LONG BIEN
TRUONG TH PO THI SAI PONG

BANG THEO DOI THOI GIAN LAM VIEC
CUA PHO HIEU TRUONG
Tuén 6( Tir ngay 08/10/2018 dén ngay 15/10/2018)
Ho va tén: Ha Thi Diéu Thiiy
Nhiém vu dugc phan cong: Phé Hiéu trudng Phuy trach: chuyén mén ( MT, AN, TD);
CSVC; Cong tac Di, Chit thap do, Y té, HDNGCK, CLB; Cong tac ban tra, cong tac DV,
Cong tac HSSV; Théng tin bao cao; THDT; PCGD; KDCL, truong CQG.

Lol | £i T BUOI CHIEU TU PANH
Thir, ngay BUOI SANG .
‘ GIA
Hai - 6h45: Truc quén ly cong tac | - 12h00: Day CLB HS GDTH
08/10/2018 | an sang, ban trf, dich vu -13h45: Kiém tra cong tac tb
-7h45: Du chio cd. Khai mac | chirc HS Khdi 1 hoc CLB-
Hoi thi GVG cép trudong, ki | GDTC tai TTVHTT&TT
niém ngay GPTD, t6 chuc |- Ra so4t, kién toan hd so
quyén gép ting qua TH Quyét | PCGD, sb ding bd
Tién. Trién khai KH chum HD | - Duyét cac bai viét ding
ki niém 20/10 — PNVN. website
-9h: Giao ban BGH - Dy gio kiém tra nén nép CM
- Hoan thanh KH HSSV sau - 16h45 : Day CLB GV thi
hop giao ban PHT Tiéng hat GV
- Hoan thanh BC tuén 1& hoc tip
sudt doi nop PGD
- Kién toan hd so thue hién CTr
03 QU !
Ba - 8h30 — 11h00: Bua doan HS | - 12h00: Day CLB HS GDTH
09/10/2018 | 11h&i 3 thim di tich Dinh Li -13h45: Kiém tra cong téc tb
Thuomg Kiét, Thanh Am. oo Kiplz figs CLE
- 15h: - Xay dung KH, hd so
THDT nam hoc 2018-2019
- 16h45 : Day CLB GV thi
Tiéng hat thay tro
Tu - 8h: Kiém tra cong tic ban tr, |- 12h00: Day CLB HS GBTH
10/10/2018 | ATTP nha truong. - 14h: Xay dung KH KBCL
- Dy gio kiém tra nén nép CM | theo VB moéi (TT17) nam hoc
- Duyét KH tiét CC-SHP cua | 2018-2019
TPT tuan 7; Céng tac chudn bi | - Duyét KHBD, LBG té BM;
CT ki niém 20/10 gio CC - 16h00: Dy gio' CLB cubi gios
- Hoan thanh KH, hé so THDPT | hoc




nam hoc 2018-2019 - 16h45 : Day CLB GV thi
- KTNB theo KH Tiéng hat GV
Nam - 8h30: Hoan thanh céac noi - 12h00: Day CLB HS GBTH
11/10/2018 | dung tai chinh CM - 14h: Hoan thanh KH KBCL
- 9h00: Lam viéc nhém GV AN | theo VB méi (TT17) nim hoc
chét CT VN thi GDTH 2018-2019
- Xay dung KH KPCL theo VB | - Duyét thuc don tuén 7
méi (TT17) nam hoc 2018-2019 | - 16h45 : Day CLB GV thi
(tiép) Tiéng hat GV
- Dy gid kiém tra nén nép CM
Sau - 8h30: Kiém tra hd so Y té, - 12h00: Day CLB HS GPTH
12/10/2018 | cong tac phong chong dich
bénh, phong chong TNTT - 14h: Hoc 0n thi 16p QLGD
-9h00: Chay san khAu tiét muc :
thi GDTH, THGV (Phén cta
HS)
- Kiém tra c6ng tac chuén bj tb
chirc PHLD
Bay Hoc 6n thi l6p QLGD
13/10/2018
Cht nhat Hoc 6n thi l6p QLGD
14/10/2018

PHO HIEU TRUONG

1 Diéu Thiy




